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Getting Started 

What You Can Expect From MTAP version 2.1 

TAP v2.1 has undergone extensive revision.  The user interface has been 
updated according to feedback from providers and clients.  The MTAP 
questions have been changed due to both user feedback as well as 
additional research.  You will notice a more intuitive navigational layout 

within the program, as well as the ability to include your facility/company information, 
even your company logo. 

The program is completely self-contained.  That is to say, no additional software or 
hardware is required.  There are a few system requirements and settings to be aware of, 
however, so please refer to Appendix A before you begin.  This manual will help you 
become familiar with using the MTAP program. 

To begin the MTAP, open the program from the shortcut icon, ―MTAP2.1‖ (usually 
found on your computer desktop).  Enter the Password ―Admin‖ to continue.  The 
opening screen (Home page) will appear when the program is ready for use (see 
Figure 1.1 on next page). 
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Figure 1.1 Home Page 

 

Navigation to all functions may be reached from this page/screen.  A single click of 
your mouse will take you to each section. 

NOTE: Additional passwords may be required to navigate to certain sections.  This 
helps to secure personal data from unauthorized users.  The default access code for 
these sections is ―greg‖ (named for the programmer).   

To add a logo, click on Administration while holding down the CTL + ALT + SHFT 
keys to access Preferences. 

      Figure 
1.2  Preferences  

Your logo 
here! 

Your 
company 

name here! 
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Client (Patient) Set-up 

Viewing, Editing and Creating New Patients/Clients 

rom the Home page (opening screen), click on the Clients button at the top 
left.  This will take you to the Clients page.  Notice there are three (3) tabs in 
the center: Demographics, Previous Tests and View All Clients. 

 
Figure 2.1Clients Tab
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Demographics 

The Demographics tab shows the data fields for your clients (see Fig. 1.1 on the 
previous page). 

Reviewing a Current Client – There are two ways to select a client for review. (1) 
Click in the open box (also known as a field) at the top, next to ―Select Client:‖ An 
alphabetical list will be revealed.  Simply click on your choice.  (2) Select a client from 
the ―View All Clients‖ tab (Fig. 1.2). 

Editing a Current Client – Once you have chosen a client, their demographics will 
appear in the fields provided.  You may make any changes to these data fields.  Be sure 
to save your changes by clicking on the ―Save‖ button at the bottom.  If you make 
changes you do not wish to retain, click ―Discard Recent Changes‖. 

Creating a New Client – Select ―Add New Client‖.  This will clear any 
demographics currently in view.  Be sure to fill in all data fields.  When finished, click 
―Save‖. 

Data Entry – All fields are required except Middle Initial, Referral Source, ICD9 & 
ICD10 Codes.  Some fields require a specific format as far as what/how to enter 
particular data.  Please use the following guide: 

 

MM/DD/YYYY 

Choose ―None‖ if 
there is no specific 

injury date. 

Determines what 
language the test 

will be 

Total inches; do not 
use feet + inches, 

such as 5‘10‖ 

Total pounds. 
Round up to 
nearest whole 

number. 

Multiple choices 

may be made. 

Choose which 
injured region is the 

main reason for 
current treatment. 
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Previous Tests 

This tab lists all the tests for the selected patient.  The list includes the date/time, type of test 
and the number of days since the test was taken. 

 
Figure 2.2 Previous Tests Tab 

View All Clients 

This tab simply lists the patients in alphabetical order by their last name.  Notice that their 
most recent test date is also listed: 

 
Figure 2.3 View All Clients Tab 
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Testing 

Administering the MTAP Test 

rom this page you may begin the MTAP test.  In short, begin from the top of the 
page and work your way down.  

 

1. Click in the ―Administer Test For‖ field to select a client. 
2. In the next box, choose a purpose for the new test. 
3. ―Test Note‖ – this optional section places a special note for the current test. 
4. Click on ―Take Test‖. 
 

 
Figure 3.1 Testing Page 
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Additional Testing Instructions 

Instructions – The test instructions are self-explanatory, but here are a few administrative 
items you need to know.  First, if you want to advance past the instructions and forward to 
the beginning of the test, click on the small button at the top right of the screen. 
 
Aborting a Test – Once the testing has begun, a test may be aborted.  To abort a test, hold 
the ―Shift‖ key then click on the ―Back‖ arrow button, on the MTAP screen.  A window will 
appear asking you to confirm your intentions.  If a test is aborted, no data are retained. 
 
Using the “Back” Arrow Button – Previous answers may be reviewed and changed by 
using the ―Back‖ arrow button.  If you go back, a double-arrow button will appear with 
which you can move forward to the next unanswered question. 
 
Completing a Test – When a client has completed their test, they will receive a message to 
notify the testing administrator.  In order to navigate from the test you must enter the 
internal password ―greg‖. 
 

 
 

>> 
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Reports 

Preparing and Printing Test Reports 

here are two test reports to choose from, the Health & Behavioral Assessment 
Report and the Report Card.  The settings for the report must be set up first 
before a type of report may be chosen.  Like the Testing page, begin at the top of 
the page and work your way down. 

 
1. Click in the open area of the ―Select Client‖ field, and choose a client from the list. 

 

 
Figure 4.1 Health & Behavioral Assessment Report 

 
2. Once a client is chosen, all available tests will be populated in the ―Select Current 

Test‖ box.  From this list, choose the test you wish to report by double-clicking on 
the test.  The most recent test will be at the top of the list.   
 
Once chosen the test will appear in the ―Current Test” box to the right.  If this is 

not the test you chose, click the  button next to this box. 
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Figure 4.2 Reporting Page—Step 2 
 

3. ―Select Pictures‖ – This optional button is for choosing pictures from the MTAP 
questions to be printed on the Report Card report.  You will be taken temporarily 
to a new page.  Simply choose from the available pictures by clicking on them.  You 
may choose up to two pictures to include on your report.  Click on ―Return‖ when 
you are finished.  To deselect a picture, click on the chosen picture on the right. 

 

 
Figure 4.3 Select Pictures 

4. Notice, also, that the remaining tests (if there are any) will then be listed in the next 
box down, ―Select Comparison Test (Optional)‖.  If you wish to compare the 
Current Test with a prior test/score, choose one of these tests by double-clicking 
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the test.  As with the Current Test, you will then see the test you have chosen appear 
in the box to the right.  You may remove a chosen Comparison Test by clicking on 

the . If there are any remaining tests, you can choose a third test using the same 
process. 
 

5. Now you are ready to choose either the Health and Behavioral Assessment 
Report or the Report Card. In either case, you will be taken to a new page that 
will preview what your report will look like.  
 

Click on either the Health and Behavioral Assessment Report or the Report 
Card button to continue the printing process (if you do not wish to print the report, 
you may click ―Cancel‖ on the next screen). 

 
 

 
Figure 4.4 Report Card Print Preview  
 
 
 
 
 
 
 
 
 
 
 

 

 X 
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Figure 4.5 Health and Behavioral Assessment Print Preview 
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Administration 

Working in the Administration Page 

n the Administration page, you can manage the non-testing functions of the MTAP 
program.  There are several tabs on this page.  Each one will be discussed. 
 
 

Evaluations Needed 

This table lists the active clients and the number of days since their last test.  If the number 
of days is greater than 30, the number will appear in red.  Click on the ―Print 
Evaluations…‖ button at the bottom of the page.  (If a client appears here that has been 
discharged or is otherwise inactive, you can remove them from this list—go to Clinic 
Administration.) 
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Figure 5.1 Evaluations Needed Tab 

Monthly Tracking 

This table lists all of the tests that were taken, with their scores, for the month chosen.  To 
choose a month, click in the ―Select Month‖ field.  Click the ―Print Tests‖ button to 
print the list. 

 
Figure 5.2 Monthly Tracking Tab
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Client Test Tracking 

This table is similar to the Monthly Tracking tab except that it lists all the tests for a 
chosen patient.  Click in the ―Select Patient‖ field to choose a patient.  Click the 
―Print Test‖ button to print the list. 

 
Figure 5.3 Client Test Tracking Tab 
 



 

 

Clinic Administration 

This tab has several sub-tabs to choose from that are arranged in three groups.  The 
first and last sub-tabs (Manage Clients and Preferences) are separate and distinct.  The 
sub-tabs in between these two are grouped together into one page. 
 

Manage Clients – in this section you indicate whether a client is active.  Only active 
clients will be included in the Evaluations Needed report.  The upper list in this 
view shows all act ive  clients.  The list below shows all inact ive  clients.  To inactivate a 
client, double-click on their name in the upper list.  To re-activate a client, double-click 
their name in the lower list. 

 
Figure 5.4 Manage Clients Tab 

 

Backup-Export-Register-Upgrade – this sub-tab has multiple functions: 

BBaacckkuupp: click here to backup the program data (tests, clients, etc.) 

EExxppoorrtt: click this button to export test data 

RReeggiisstteerr: click this button to re-register your program.  You must contact your 
vendor for the re-registration code. 

UUppggrraaddee: used when new versions of MTAP become available. 

Preferences – in this section you may enter your facility or company information.  
Simply type in the spaces provided.   
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Minimum System Requirements 
 

 Windows XP, Vista or Windows 7 

 1 GB RAM 

 Set display resolution to 1024 x 768 
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RPC Data 

[re: MTAP v.1.24] 
MTAP PDC RPC Relationship 
PDC Score  PDC Category RPC Range 
    0  Below Sedentary 0-144 
    1  Sedentary  145-279 
    2  Light  280-351 
    3  Medium  352-435 
    4  Heavy  436-443 
    5  Very Heavy 444 
 
 
MTAP ITEM SCORE Weighted CONVERSION 
0 = Unable 
1 = Very Restricted 
2 = Restricted 
3 = Slightly Restricted 
4 = Able 
 
 
Reliability Check Items 

 4 "Address an envelope with a pen" and 11 "Make a shopping list with a pencil" 

 22 "Pour a cup of coffee from a coffee pot" and 23 "Use a pitcher to pour a glass of lemonade" 

 103 "Drive a stake with a sledge hammer" and 104 "Dig a trench in rocky soil with a mattock pick." 
 
Discrepancy of 4+ : unreliable 
6+ ―don‘t know‖ : marginal reliability 
 
 

RELATIONSHIP OF MTAP RATING OF PERCEIVED CAPACITY (RPC) 
TO LEVELS OF RESTRICTION AND DIFFICULTY 

 
RPC (%)   RESTRICTION  DIFFICULTY 
0-12.4   Unable    Unable 
12.5-37.4   Very Restricted   Great Difficulty 
37.5-62.4   Restricted   Moderate Difficulty 
62.5-87.4   Slightly Restricted  Slight Difficulty 
87.5-100   Able    No Difficulty 
 
Example of scripts to explain results to patient: 
―Your total RPC score of 74.5% means that on average for all of the tasks on this test, you indicated that you are having 
slight difficulty, or are slightly restricted, in performing these tasks.‖  ―Your ‗Lifting & Lowering‘ RPC score of 33.0% 
means that for tasks involving lifting and lowering on this test, you indicated that you are having great difficulty, or are very 
restricted, in performing these tasks.‖  ―Your ‗Hand Dexterity‘ RPC score of 89.4% means that for tasks involving hand 
dexterity on this test, you indicated that you are having no difficulty, or are not restricted, in performing these tasks.‖ 

 


